
How to Upload Files to Submitted Application 

Requiring Plan Review on 

MyBuildingPermit.com  
 
Applies to: MyBuildingPermit.com Public Site 

 This feature will allow the customers to upload files on submitted applications requiring plan review. 

Preparation 

Before starting this procedure, you will need the following: 

1. This feature requires you to have existing MyBuildingPermit.com account. 

2. You should have completed both the pre-application process and the plan review application. 

3. You should have a previously accepted permit application. 

Instructions 

 

 

 

 

2. The ‘Permit Customer Login’ 

will open. You need to have 

an existing account to move 

forward with the 

application. 
 

Identify if you’re a licensed 

contractor by clicking on the 

appropriate radio button.  
 

Enter your Login name and 

your password. 
 

Click ‘Login’. 

 

1. Go to MyBuildingPermit.com 

website. 

 

Click ‘Apply for Permit’. 

 

http://www.mybuildingpermit.com/default.aspx
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5.   A list of all the uploaded files 

will open. To add a new file, 

click ‘Add New File’. 

3.  Hover around ‘My Account’ 

until you see the dropdown 

list. 
 

Click ‘Permit Dashboard’. 

 

4.   A window that shows your 

applications will open. Find 

your application under 

‘Applications in Plan Review’.  

Click ‘View Files’. 
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6.  Click the dropdown arrow. 

Select the appropriate file to 

upload. Files need to be in pdf 

format and no more than 

250mb. 

Click ‘Save & Continue’. 

7.  Click ‘Upload’. 

8.   Select the appropriate file.  

Click ‘Open’. 

 

9.  If successfully uploaded, the 

file you selected should be 

added to the list of ‘file 

uploads’. 


