
Plan Review Process Flow on 
MyBuildingPermit.com  

 
Applies to: MyBuildingPermit.com Public Site 

 This feature will give the customers an overview of the plan review process on MyBuildingPermit.com. 

Preparation 

Before starting this procedure, you will need the following: 

1. This feature requires you to have existing MyBuildingPermit.com account. 
2. You should have completed both the pre-application process and the plan review application 

Instructions 

After completing both the pre-application process and the plan review application, you should receive a notification 
from the applied jurisdiction whether your application is accepted or rejected. If rejected, your submitted application 
will go to your ‘Application in Drafts’. If accepted, the diagram below will show you the flow for the next process: 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Plan Review Starts 

Permit Application 
Accepted 

Jurisdiction creates 
invoice for 
submittal fees 

Applicant receives email 
and pay submittal fees on 
MyBuildingPermit.com. 

Jurisdiction receives 
submittal fees 

Jurisdiction emails 
comment response letter to 
applicant for any 
modification or additional 
files/forms to upload 

Applicant completes 
modifications/upload files 
on MyBuildingPermit.com  

Once all requirements are 
satisfied, jurisdiction creates 
invoice for issuance fee; 
email send to applicant  

Jurisdiction receives 
payment and upload 
approved plan and issued 
permit on 
MyBuildingPermit.com 

Applicant receives email 
notification and pay 
issuance fees on 
MyBuildingPermit.com.  

Applicant receives email 
notification of issued permit.  

 

Issued Permit now available 
at MyBuildingPermit.com  

 


