
How to View Applications in Draft, in 

Basket and Issued Permits on 

MyBuildingPermit.com 
 
 

Applies to: MyBuildingPermit.com Public Site 

 This feature will allow the customers to view applications in drafts, in basket or issued permits. 

This will also allow them to take actions on nay pending applications they may want to 

complete. 

Preparation 

Before starting this procedure, you will need the following: 

1. This feature requires you to have a valid user name and password. 

2. You will need to at least have a permit process started (Drafts), waiting for payments (Basket) or 

any previously issued permits (Issued Permits). 

Instructions 

 

1. Go to MyBuildingPermit.com 

website. 

 

Click ‘Contractor Login’. 

 

http://www.mybuildingpermit.com/default.aspx
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3.  Your login name should 

appear on one of the tabs if 

successfully logged in. 

Hover around ‘My Account’ 

until the menu list appears. 

Click on ‘Permit Dashboard’. 

 

 

2.  Confirm if you’re a licensed 

contractor by clicking the 

appropriate radio button 

next to it. 
 

Enter your ‘Login Name’ and 

your ‘Password’.  

 

Click ‘Login’ button. 

4.   A list of all permit 

applications you’ve created 

and submitted will show.  

Applications in Draft 

Applications in Basket 

Issued Permits 
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7.  A list of all issued permits 

under the address you 

entered will show.  

You may also view the status 
and the description of each 
permit. 

To view the permit details, 

click the link next to ‘People 

Data’. 

 
 

 

 

 

 

5.  To view details of your issued 

plan review permit, click on 

the desired permit number. 

 

 

6.  The Simple Search window will 

open. 

Select the appropriate 
jurisdiction.  You may enter 
information either on the 
permit section or the address 
section. 

 
Click ‘Search’ when done. 
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8.  To print this page, click ‘File’ 

and select ‘Print’.  

 

 
 

 

 

 

 


